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Configuration Manual

Cigdem Atazulal
22203605

1 Introduction

This manual provides the step-by-step instructions for a chatbot application that responds
to user queries about contract documents by retrieving data from an excel file which
is auto-filled with the help of an AI model through document processing of contract
documents in pdf format.

2 System Architecture

Build up the overall system architecture. (Figure-1)

Figure 1: System Architecture

3 Data Set Preparation

Prepare a dataset of artificial contract documents in pdf format that represents different
use cases for procurement contracts. (Figure-2)
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This document is a fictive document and it does not contain real life data 

Vendor Agreement 

Parties 

This Agreement (hereinafter referred to as the “Agreement”) by and between Beta 

Plc (hereinafter referred to as the “Client”) and Alfa 123 LTD (hereinafter referred to as the 

“Vendor”) shall commence on 1 January 2023 (hereinafter referred to as the “Effective 

Date”) will be considered agreed and valid upon signature by both parties. 

In consideration of the mutual promises and covenants in this Agreement, the Parties further 

agree to the terms as follows: 

Scope of Engagement 

The Vendor hereby agrees to supply the following goods or services at the Client’s place of 

business, located at 105, Marilyn Street Dublin Ireland, in accordance with the terms of this 

Agreement: 

• 50 sets of 1:1xScissors, 2xStaplers, 3xPencils, 2xNotebooks, 10xEnvelopes, 

5xHighlighters 

Pricing 

The total price for the deliverables is £2500 to be invoiced upon the delivery of the goods. 

Payment Terms 

The Client will receive monthly invoices and, after verifying that the charges are accurate, 

issue payment within 30 days. All payment matters should be taken up with the Client's 

accounts payable department. 

Delivery Date 

Delivery date for the goods is 20 December 2023 

Representation and Warranties 

The Parties warrant and represent full capacity and qualifications to abide by the terms and 

conditions of the Agreement. The Agreement is subject to the laws of the [Ireland] and will 

apply to the Parties during its entire duration. 

Liability and Indemnification 

The Vendor will take responsibility and cover any losses or damages that the Client and its 

representatives may experience.  

In addition, the Client agrees to protect the Vendor from any loss or damage, except in the 

case of extreme carelessness or recklessness by the Vendor or its representatives. 

Figure 2: Sample Contract
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4 AI Model

Build an AI model (Figure-3) with OCR capabilities to extract custom information from
documents with Microsoft Power Automate (Power et al.; 2020). Upload your contract
documents as training data into the AI model. Define the information to extract and
label all the data fields on the documents you uploaded. Train your model and test it by
uploading a sample document.

Figure 3: AI Model

5 Data Extraction

Define a workflow (Figure-4) on MS Power Automate that extracts data from the contract
documents on MS One Drive and writes the data on an excel file once a new document
is uploaded. (Wang; 2023) Upload a new document to test the flow.

Upload the contract documents (Figure 5) on MS One Drive. (Skendzic and Kovacic;
2012)

The excel (Figure-6) file will be filled automatically after uploading the contract doc-
uments.

6 Building the Chatbot

Build your chatbot topics by using MS Copilot(Figure-7).
In user response section of your chatbot for contract data, define an action to create

a flow with MS Power Automate flow to retrieve data from the excel file and respond to
the user(Figure-8).
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7 User Interface

Build a user interface with Google sites and embed your chatbot into it(Figure-9).
Test your application(Figure-10).
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Figure 4: Power Automate Flow-1
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Figure 5: Document Storage - One Drive

Figure 6: Excel File
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Figure 7: Copilot Core Topic
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Figure 8: Power Automate Flow 2
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Figure 9: Website Design

Figure 10: User Output
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